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.^Ij^iu ^UkiV ENTER ^imi 
.olj^l ^LiiV ESC ^imi 



A9j 



+ - 



La» j-usgfSr 



ïliL^jo 



jy- 1 -"- T 



L'X--- 



I 



l_H^-' 



U 



+ " 



>J(Âll flkJJ J 












.ALT+ENTER 
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'tyl*" Jjjà j^l ^ajIjl^ ji^=Vl jjl>JII jjJl^JI tWjjikil.2 




*» ♦ ** * 
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jjJLUJLl (JjJilj ^)i2jJI ( La <j 1 jJul C j£âJ C-xjL>0 ^(j M<tl Jj^â jJLI .3 



E 








□ □□□ 



□ 



□ □ 

□ ■ 



□ 



<CL?e-âjL^ _il JlcI c-J j LLa 1 > I J-^aJI 4_^jj Jj^â jJÎj I . 1 



i*i-JI aUJ r?lfx 



^J9 



A 



Ls^bdi v^->->j i ujo % -3-100 



^ — 1 



A4 
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u^L^I 4jLua 




Là 



,_ii:.u:i lyjî" ■□_"-ii- J iJ I ,J_ : j i.j I 



^J9 



*LsJ\JI 



'□_£■- LJjJ I ,J_;-9 O-jJ hlÛ 



OljL;_> 



EU 



: ,_y-IJ ALlU I 



A4 : tis j&J I 



jjo\JI =liJJ 



.J^ly-f 



Il A ■ Il 



Il II *v A. j M II ^ fLii II 



Il II % Il . i * , „ . . , . 
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. . . OljL^ 



i-1.9 



gL3 



A. 


1.3 




± 2 ' 5 



^5 



jjAH *làJJ 



lP ly-'=' 



:>^y\il 




T 
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T 



T 





1 ^iV 


1 



















Jl^lj q*a*£a ïocAa JjUÙUj ^(j 



S il 



♦ .♦♦Il c. »♦« ♦ 



♦ ♦. l II C II ^ ^ i ♦♦ ^ i H t i » *. j » Il * i ♦.♦♦!! «.Il * 1 If _ . 










^J9 1 



■ ■ ■ q_£ Lb 



■ ■ ■ '-'Ij L;-> 








26/06/2004 





ly-'=' 



i*i-=JI d-1j[?][x 



ivj Ilju^jJI ojo\JLc .cl_._._i I gl lîUjCiJI /Xjuj I gl Cjl9çjJI gl £ujbdl gl QJii^JI 

fi-S l -2JLij9_^ Jj^-jujJud i"ïj9-^ ^Ij-^j" J j— 1 1 Aii-il !ïj9^ ^Ij^y 



u e û ©oi s s 



&[Tab] 
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Ui-JI alacj [?][>€ 



V 



:q_C-L_hJ| OjlJtIj 



à_£- L : _bJ I ,vhL:_T- 



■ 1 1 



Lt^î-l'S ji'4- 1 - 1 - 1 1 I 

^ jQ_...jj:i £l>>J I 

i"i|-j Il LjjJjj 




r ._i bd I pj_ .JjLuÂJI ^} '■* 
J_i_uj\jl ,_y-IJ ^v-iLdl ,>u 



^ L}UJI JbJLa^j JjLkJJI JUoj (Mî^iflj ^L-^j jl ^1 «jj-a «jjil I JUi 



-44- 





♦ 

cjL^Mcj IoLuL^JIj loi UjU^ti J ^^ùl u^u^-tij ioljjVl iUj^iî l^j^ ;tl cdUj^j 

.îâj^J! ^k>tâlâ ùpùjUtt j^J^ljjJI AkwI^J jijl 

Shift+FlOkiiàl ❖ 



LU! 




♦ n ♦ 



^^^^f Microsoft Exce 




Sb J J Â£ 1 


I JrtJ^ 










H 


y 1 t 




■ 11 1 
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i La ^ 4-C.l lLsJI 4_l^ 0 

.<J-c-*-H Âàjj <4- ^j-*-* <^LlL <Lp»Lj 



•Lt[?)S 



i_H^L-jijJ> 



HP LaserJet 5000 Séries PCL6 



qJLLuuO 

HP LaserJet 5000 Séries PCL6 

:LPT1 



lùJLo ,_y-IJ oiLb | 



-^LkJI 
: ,*_^AI I 

:qJLdl 



■□_£■- L : _bJ I ._y LhJ 



□Jj:l5L. 



-q_tLJiJI ïiLo 




4^ JS I JLUJ 



Aj^lj dUâ ÛJLS lil J iSJUJL^ AjfcAia LALi^t) 
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SJb^l J^Uj ÎUâLâ 



.( 1 ) JjjL^lj^jùliLJI JL^tJjïljJ^I 
( 2 ) Jjj^JI oLLJI JUoj i^Lfrl jj>4î! 



.JjJuu jî e_âjL>. (jjJu ^1 taJLÎl CjLiLa ^Ic lal <L>Jl . 1 
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( 1 )JiJ^I(3^iûljLu)IJli-âl 



. JjjljJI cULJI Jliob <*â t ujlhtl 



.(^^U ) Ici jUîl ^>L>ol ^ji^ .3 

A4 

600 DPI ( ^dJj (^mî ! il ) 5_.^1UJL1 Â^LkJI ^ .6 

0 



i La ^ 4_JL>JI a se à t^aJl 4X.LlUj ^ ■ 

»* * * \ 

.( < kit^m ) < aixi j^^Lci ^ . 



i 
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( 2 )JiJ^I(3^iûljLuJIJli-âl 



.J>x*JI 



? ■UÂuJI ululai- 





















•* 










07:00 


•* 




•* 




•* 


07:30 


•* 




•* 




•* 


08:00 












08:30 


•* 




** 




•* 


09:00 


•* 


** 


•* 


** 


•* 


09:30 


**b 




**b 


ô-b 


**b 


10:00 


•* 




•* 




•* 


10:30 












11:00 






** 






11:30 








j^- 1 




12:00 



cJiill (jlcl 3 J^Itnl! JJ)j-o 4-<JL^d Jiiclu-ul £.4 tiJLj ^sLiw ^_<_ùLj ( t j I Lga 1 > I ) cJiiil i là ^->-l .7 
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: — 

( 3j!J^l3;LH^>Ufc4 ) ÀJbl ^^u4 ujilt! (4£uu £i>*J 



♦» 




(»bïlâffî)J*)»lJÏI(&Lui 




Las 




V 












.L>}L>JI Jljj^>o ^UJI û L>L>JI juju>o . 1 




















•» .» «•* * ( « » ». ^ 






























. JiltVïj jjj^tl îtljlj LMstll jjjl-v ^ i ilaj .6 




















J ^l.UîlJ i^a-s-A*^ \\ 2 R 

























-50- 




( 3jldL^I3àLHi£4lub« ) ujJLUl ? tai ujJUl (^u2j 



LUI 



3 2 1: ^J,L>Jl 



: c_>jjûll 

: MJ^-^' («— â J 

4 

fj-*^« £ys ZI 00 J-iL*J Ls : (j^^l JL>J! .iaLSlll fj-*^a ZoO J-iL*J La : ^J^l JL>J! 



1 



.L>}L>JI JljJl^o ^LjlJI û Lj>L>JI JuJu>o . 1 



A-u-uJuJI ^jj^uju .3 



: .4 



^-£2J ^ ^ ' " i û JlC . 5 



J.J^jj j>jjl>JI 4JIj!j L>UJJ jjji^ jjjJaj .6 
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■o.ïffl|) lliiiplllq.o.'inll pilnlll nnlnll niiiiiif |(|ll 
gALUl _>J$iaJj (txtidîl ÏUUJI SjIjVI 










Microsoft 
D.coi 



jji j >ji j 4- J' j J m j (oVjii m) ^3 îi <_uLj 

Microsoft Excel. J**Sl ûà^jjSJL* ^ iP^JVl 



♦~4J \ 



.2 
.3 
.4 
.5 
.6 



. jLauVl ^j^Ij ^-^j^c ^1 jL3r~ i a\ j RI C < La <i ^ 4 fljfc J 4^j^c .7 

. jLsuVl ijj^Lj jj^lj^c (j^- J-$-*-tt <JL)J^ <— S^un. j! jl ^-<-uJ j! JJL j>_pG .8 

.^gjjwl L^L>. ^^jJI L^L>JI j! ^- j ( *a 1 1 çJà JuJu>o .9 

.c_àJtit_3 < a u ga g j ! J-^-C i^jj ^JLc CjLjLuJI c_jL»oj>J 4Jt_u-^ ^ 1 lu\ s\ . 1 0 
.4JJL j ! 4~H3 ml Cls Jl_lC I < a u ^a a J 1 £j>*ljJll ^Î^j Jlj>o j 4 t j 4_La_<_ul 4_JI jLi^c ( a Ii *a a ^lTl£. 1 1 

.Data Show cjLiLJ! ^ ^ jL^. jî i^uU^aJ! i^^ui .3 
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a U> ^< /tt 4_JL>JI 4-3 JL^Tu-llI 



Microsoft Excel - 9000 Q(n](>^ 



ùUJaJ jLfeJ wL^L-w ùljJ l JhwjJw ^IjJj JriJ*-" 




+ + T 



(-j- uuus ju^w \ \ □ o H 41 O 1! Q ^ - A ^ = = gi 

A . 



» 



Arial 

















B 


I U Ë 







t-3-t 



















» 



» 



C2 



£ 20394 



H 




r 



E 


D 


c 














1 






r 20394 






2 






7<>8<>0 






3 






7G860 






4 






54678 


■ * ■ - j ■ 




5 






49879 






6 






\ ^ 9 y 




► H 



•k — 



( JjU^) rfUmrïtl / = 







= 4 + 4 




= 4-4 




= 4*4 




= 4/4 




= 4% 


0.04 


= 4 A 4 


256 
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.(sljLuJL! ^LOlc) = ,,,-^1.2 
.( ÂJ^UJl! ) ÂJLu^JI Jâoî.3 

.ENTER j*ju± 1.4 



5 + 4 



xtâMSjhtti ïû)U)i3^ai ^uijjis^i ^uiis^ai 



5 + 



,1 




4 Enter JL^oVI 




. 4_iiiv jj^.jw<a ^jj^aJ <jl j| c (ij_îLj Sj^JlLc C <-<-ajJ 4_^_lS (j j^— <jl (J_aL*_a J^aJ ^j^auCJ . 1 



Si jL-uJLl JUw^L ^Jâ 4 (Jj^î i-^i^ ^ <;j^tl (J-u-ûj ^ j_IL>o ^jî S Jl^I j i_JL>J CjJijÎ lit .3 





Ôfc-ÛjJl 

• *• 


! = 8 + 9 


17 


1=8-9*2 


-io j 


| = (8 - 9) * 2 


-2 I 


1 = 5 


5 



: l^â^j C2, B2 4 A2^U)li^l^b^6^jUjJLrjlilj!^:^^ 
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A2 djLjibt^ 


B2 djLjIbe-^ 


C2 olj^Ibta 


» »» 


16 


4 


= A2 + B2 


20 | 


12 


12 


= A2 + B2 


24 | 


75 


55 


= A2 + B2 


130 | 



t^LUI JjJL*JI 








% 


«*-^ * 

ï i 


I 

1 A 


i i 


1 * J / 


i i 


+ i- 





- 1 



« »»»» « ç. » \ \ »»»» « ** v ** 



_,4__iV 11 i 



JLU. 



7-2*3 



15 ù_^=d9 3 'â- 5 ^ ( 5 i^uai j) 7 2 



(7-2) * 3 
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« A2 ^LUI ^1 ^ L>U cj 




A2 diLi^IbtA B2 ùlih^Lïta C2 dilj^IbtA 


» •» 


3 


2 


| = A2 / B2 * A2 


45 


3 


2 


| = A2 * B2 / A2 


Z 


3 


2 


î = A2 + B2 * A2 


9 


3 


2 


| = (A2 + B2 ) * A2 


15 
















»» •» 




Vju cliJjJ ^(r^tl Jl^ol Jdc ^LlUJI ^|jJ*^L<_ul 



A1+A2+ A3* A4 
10 + 20 + 30 x 40 
•1230 

: A 1* A3- A2+ A4 
: 10 x 30-20 + 40 
320 

: A3/A1 + A2 + A4 
: 30-10 + 20 + 40 
63 

A I + ( A 2 + A 3 ) * A 4 
: 10 + (20+30) x 40 
•2010 

Al * ( A3 - A2) + A4 
: 10x (30 -20) + 40 
•140 

: A3/ (A1+ A2)+ A4 
: 30/(10 + 20) + 40 
41 
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$ Joli aâ>j û^Tb /-a u 

*» » » 

U 4 Lu 



.1^ âJIjJI JLioj jup (jîJI â^J! .1 



jiiwi ^ Jujimi ljuaU 4_^ui «jijJI .3 




.4 



(jailli (>U J ua-àlJ ( \ ) 4-Uj_SJll iL-^LUI 4_4^>Lc 





SUN 



AVERAGEi 



IF 

HVPERLINK 
COUNT 
MAX 
SIN 

AVERAGE(numberl ;number2;...) 

îgîïolSjl ùg$-> ùl ^>iJClJ LSAJIg l^-kijLjujg (^LuulsJI Jû_juj^J|) L^uj^jo £.brjj 

,/)l3jl L jJLt LSgiJii î_-t I j-0 yl LLfijLij 




>J0\JI ?liJJ 




jtilrir, oJIaJI t>jïSÎ> J(i> OLjCuJLhj 
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U^JjJU j J-uaJI JL*oV J-uaJI jftlJLÀLyl 

2j I < L^a îl 1 lP^J * ^ ^ j ^ ^1 J 4 L* L^a 1 1 ^ îl >Jl g^l LÎl j 4 5JI Jllî ^JL>JI ^jLlÎIj 4 4-La-4-<-U j J^=J j 



JUJL^ iJUJt^ LAUAUa 




y 



I rA VER AGE ^Hg" ~Jb> 

I Numberi ' ScBîB 



3JIJI l£L-j[?)[X 



= {76890, "ùb>n"> 



= 76890 

ÎJtIjjO ql LLfijLi^ y I l::Lu-_._.j I y I ïolSjl Ùg3û Ùl t^S-û-J LSÀJIg L^-buLujg ( .„■.-■-! L-C-d I L_juj^J|) L-.jjlpjj £.L>jJ 

,_■/.!_£■- lS^Ctj 

Numberi: Jg^LsJl jjjj ,^dl oK^jg Y+ ,_fJJ 1 ...;numberljnumber2 

. I p ■ ■ ir|V n 



♦ ♦♦ 



76890 




SHIFT+F3 kà-!j L^lftl tfdb- j 3ià j2l «3ttUll ^ Jj-*>U 



2_ JjVl UIjJ! j^JI ^jj 4_ o^j-^j "î*u^l jJ>^sj" J^à j^l ^ « Â^u^ 



TRUE ji, 

« F AL SE jî 
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2&i 





A2 


B2 


I C2 


D2 


E2 


F2 


G2 




1 6 


8 


1 3 ; 




5 


7 


= A2+B2+C2+D2+E2+F2 


30 


1 6 


8 


1 3 




5 


7 


=SUM(A2;B2;C2;D2;E2;F2) 


30 


tu 


8 


3 


1 5 


7 


=SUM(A2;D2) 


7 


1 6 


8 


1 3 ; 




5 


7 


=SUM(A2:F2) 


30 ! 


1 6 


8 


1 3 | 




5 


7 


=SUM(23;55;77;80;60) 


295 | 



AVERAGE jiLtLàjiàf&jijS^jgâJtj Zf/df/tùt kjL*p( ^Uxllkupl jJJ^/^jù^jâJdt 



I A2 


1 B2 


C2 


| D2 | E2 


F2 


G2 


1 4j2t_uJ_!l 

. »♦ 


I 6 


1 8 


I 3 


I 1 | 5 


I 7 


= (A2+B2+C2+D2+E2+F2) / 6 


1 5 | 


! 6 


1 8 


I 3 


| 1 I 5 


I 7 


=AVERAGE(A2;B2;C2;D2 ;E2 ;F2) 


— • « 

I 5 


1 6 

l 


! 8 


I 3 


| 1 | 5 


I 7 


=AVERAGE(A2;D2) 


I 3.5 ! 


I 6 


1 8 


I 3 


1- i 

I 1 | 5 


I 7 


=AVERAGE(A2:F2) 


! 5 


I 6 

F 


! 8 


I 3 


| 1 I 5 


I 7 


=AVERAGE( 1 1 ; 19 ; 30) 


I 20 I 



tu* 



A2 


B2 


C2 


D2 


E2 


F2 


G2 




6 


8 


3 


1 


5 


7 


= IF(A2>5;"J.^=-'' V u ") 
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6 


8 


3 


1 


5 


7 


= IF(SUM(A2:F2)>=25;"^'V'jli^") 





A2 | 


B2 


C2 


D2 


I E2 


F2 


G2 


* ** 


6 I 


8 ! 


3 


1 


I 5 


7 


| = MAX (A2:F2) 


ï 

8 


6 I 


8 1 


3 


1 


1 5 


7 


= MAX (A2;F2) 


7 



A2 


B2 


C2 | D2 


E2 | F2 1 G2 | i*±u]l 


I 6 


8 


3 | 1 


5 7 | = MIN(A2:F2) 1 


1 6 


8 


3 1 


5 7 =MIN(A2;F2) | 6 



AjluûJJ <yUJj £UfelâJ 



Microsoft Excel 



Tt-U^î oo^L&JI ^-s^Jl Aïjj J-^ ■ L^JL>^l -j^JI ^Lhl^JI Lb> Microsoft Excel ^9 

=AVERAGE(C2:D7)*1 

.'V lS^S j_ïJl LiLuJLÏij oÈj^JI ^Jr^Jg oJLjjjJI J^JLiy * 



>< 
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.jikJtl 



(=A5*C1 )i 



=A5*5C51 



: ^LJ! J^-.,1,tL cUjjJI jj^—j 3^ 2_ D7 4_jUJI ^ l^kjj 

. 3si J3 4. D7 ÂJiJi . 1 

. ( = ) sIjLjli ï*yLc «. ,"^-,1 .2 

X %y =| ù- 4 ^ jl^l jîEnter jL^jVl^liis Jftiû»! .4 



: ^3^âjj^_ D7 ï-jiiJl 





A4 





^ 



4_JL>. J J < u ^=>l £_aLj j^j AjiitlL rfjro < 5JI jJI Iâ_ i-JLkJI j-a (>u ( ; ) 4JL^Lâ dJLlA CLcjL^d (il 

xjj / JLîLâ . 4_uL_aJ>Jl 4-JUjlJI cl 

=SUM(A1: A2: A3) 



=A1+A2+A3 aiu^uaijU» 



4_uUu^>JI 4_lLuJI *l J-^-^ L<^4lu aJij-jxjII LjM_>JI 4_âL^3j LijL-jJL^o JjJ>\ Lj}L>J1 J < ■■ ^al 

: Jlill J-u-^- Cr l*<î Â^lLJll 

=SUM(A1 : A3) 
=A1+A2+A3 aiu^îdjU» 

= AVERAGE (Al :A4) 
= (A1+A2+ A3+ A4)/4 
= (1 0+20+3 0+40)/4 
= 25 
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TODAY j**ji Ââjj 5Jb : jii« 

.( jL^j>JLj Jj?e-<-ail ^jjLjJI l, <.ujl>. ) ^^-îl ^dD^ Jljjlj : a û-ilajJI 

: J^=_jJI 

(TODAY) 

(TIME) Joi^L, ^uji j,^^ <jî ♦ 



CELL J^aJI Jlàjj JUb : 1 Jlla 



CELL( 2 jjiiaJ .1 i^jjmi \ J-^-J-tt ) 



.^1 4. tjii jjî ^ "ADDRESS" 
.^1 x ^ "COL" 
.^14.^1^1 jlhu "CONTENTS" 



AND J**]| ÂÏjj ÂJb : 1 Jlla 



. <_dJj )_t£. î Laà» Ji_L*ja <__)! aj^s Âj îLïil ùlil }Lc £al ^— Cxjl ^— lil <__)! aj^s JLl*j : 4 à it^JI 
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AND( JjVUjLaJI ; ^ùliiUjLuJ! ) 







* »» 






- i- — i 






1 iLi. 1 






1 lL^ 1 

i- a 






1 ^ 1 



OR( JjVUjLaJI ; Â_ôliJ» s jL»*J1 ) 







» »» 












i i 






-î E 






1 ^ ! 



IF J^JI a^jj SJb : 3jlla 

. edJjj^ '4r Âlilii! 5JU>J! juàjjj Js j_jJ1 ! il J jVl ÂJU»JI juLD : iÀJàjJI 

IF( ^ jJI ; JjVliU*J! ; JlûIÎUI iU^JI ) 
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NOT îâjj iib •. 4jHa 



: jj 



NOT( jJûi\ ) 



CHOOSE J**j| i^jj iJb : 1 JlÎLa 



CHOOSE ( MjlUljLiJIfà, ; JjVljLiJI ; ^liJI jUkl! ) 



HYPERLINK J^JI âIjj iJb : 2jl!u 

: ji 

HYPERLINK ( ^^1^1^ ; ^piXI ^V! ) 



ROW J**JI Âljj ÂJh : 3jl!u 



ROW( ^IjîU^lù^ ) 
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ROWS ^jj : 4jli* 



: ji 



ROWS ( t-jil jî UiJI <jl>^ ) 



ABS J**JI 4^jj : 1 jll» 



ABS( ^ ) 

COUNTIF J^J! Âijj : 2jllo 



COUNTIF ( ^ùjum L>UJ! jLL: jî ^ ; " " ) 

INT J**]| 51jj ÂJb : 3 JlLo 

( 4JLl^> LUI (J^cj (^^ic (^1 J-AL>o ^Cu (^1 ) ^J^( ^_pt_x^JI ^.j^>J| i La ^ ^-Laju : 4 AjtAjtt 

INT( ^1 ) 

MOD J**]| 51jj ÀJb : 4jli* 

MOD( ^jJI ) 
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u^L^I 4jLua 




ROUNDUP J^lJ! îâjj iJb : 5 Jlla 

; vd^ 1 ->J^ ) 



ROUNDUP ( ^ ^ ûJI ^ >i1 



^ ^ ROUNDDOWN 

SUMIF J^lJI îâjj iJb : 6jlla 



SUMIF ( ^ ^ jJI ^jUI ; Jaj-SiJI ; ^Jdl jî^jJI ) 



iUc pIj^I ô ^ "j >tf > " ûljâl " USlâ 4. " ûljUr- " s j^U, J}U* ^ LJT %^JI ^Lu^ Jk*3 Uip 

F9 t-LLLc liai tiaj ciJLîja LjôJu u LluaJ 



ù&J I 



LjLuULV 1 



1 : i ■:■ > 



, tt h.j\Li:iJ ,Ji : j9j.j 



ùLoI 



(F9) ù\JI ljLujlsJI 



JgliiJI >L:i._...j L; ^vjIÏU C" 



0.001 



100 



ji>sr 



ïi!-^" 'J 1 ^ i vy LlhJ I J^l9 I 



fr-y^-ll JJtIjjO-JI 



j_û\n fliJJ 



□ 



5«C 



" je! >j " jjà j^l! ' ENTER cki^ 
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Jj^LLU-Jj J^L-LAjJ J 4 4-_JL?eJJ pjâjJI (J^-Li-O-Jj J^L-LJtlLJ J I BjL^C^M (J-"JJJ (^t-J JlJ>J I L- L^LjUS^ _^J_$JlJI 



#### 



♦ » 



Il Il 



^ 





^ i 









:^iiJI 



[F 



(0 l9\J\)I ,_Ul3 /il 



ir 





1234.10 
-1234.10 
-1234.10 





WÊÊÊÊÊÊÊÊmÊ 




qJLCLjdl 
















^jÇpjj q_j_juuJ 




















i_i ■'■ --^ > ri 



] 
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# VALUE ! Uàsù^ 



# DIV/0 ! U^i^uu 



#NAME? Urih<^uM 



#N/A UaaH^ 



. 4_^â ljloo. iJjU^ ^ L^ ^1 #N/A ^L>wjL L>L>JI ûjj*> J 



#REF! Utàh<^uM 

• ^^Jt^ ^4^1 £>»j^ L)3^t LajJ^ j^J 



#NUM! U^f^ 



#NULL! 
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w-^ ♦ %r *»♦ ** ** * — 




fu5b J^uIj ÂJLu^J! ^j^> ^ < 4 ,,,r,^U L 



♦ 



Jà4* 4dfauâll aijj jtf <yU .u***^ **** JIamééI 



F9 cki^ l oj^>JiU>>Jt c_)L^>J .3 

ENTER cki^l t 4^ua>JU 

ESC . « La ^ 1 4 4_JL^Vl SJLu-^]! g- b>* ylxju^ .5 
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rici jeW^ 

RICLwji 

. Al £^11^4. $A$1 jiiai^jii^i^ R1C1 jiiaiÂ^Ji^j^ .1 

4_jLiJ1 JIj^ R[1]C[1] (jum-.H ^LkJl^j^ (jU Al aa^iJI UiJI c^L^ I j| .2 

. B2 jl 4jL-o-JI ^îl t^^j l^j-^-cj J-iL-u^l ^îl Ijl^Ij LL^> ô^jj^jJlI 

R[-2]C .3 

R[2]C[2] .4 

.(^LjJI _i j_^jlJI j ^jliîl < kjçgaJI A_ j_>. jJLl (jlla-a *^>.j^<3 R2C2 .5 

4 La tîilJl 4_ii_>Jl (J^â ^j-^jJLl 4JU-^dLj < kjL^JJ (j7 _lu_oJ ^-^-j^ R[-l] .6 

.^JL>JI < kjLgaJJ (jJLLa^ £j>*j^<3 R .7 



.3 JL>>lj J-*c o- 4 

. Ujl^ ÂJ(jJI JUo! jup ^1 4.^1 jjà j^l .1 

=SUM( 4â1jj : 1 5 C4) sjj^Jti ^IjjVl _j U^JI 4_ s^jJi! fiàjVl 2_*^J 
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Jbuïl Xuità jH>« Joli 3ljjî ià^b- jl jî jiij jl J2j j>uD 

=SUM(Sheet2 : Sheet6 ! A2 : A5) 

• (ib/^l 



« *. »» ♦» ****** \J *» ^ ** ** 

4 (j^>j *J 4_i_u^2 Il CL< jL^s lilj A La toi xJI 4 jJL>JI S j_ pj îl 1 J^L>JI <j C 

/û!jâru5UJ!)^jûll^ljVc > ^ :! à«#DIV/0!jî #VALUE! JfulL^ 

. LLaitlî 4_i_u_oil 4_lL>JI *Jà cla JuJl>o 

* » ** t —j *» 
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ji-ï LAu^a ^ /t ^ ûULuJI uLuft} ? Lut 

lil .1 



ENTER. 



. <Ls^ Jl^ ^ jJ! . àluaXI ^1 iJjà jiil t ' LûiXi" çjj^ 'à- .3 



AlâJ (& j! AdUmU ÙJU&I LAuaa ^11 j^-ljil QjJuj 
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". 2S^\h^" jUi^V! ç^a\ ^ < "jàjA" <_o^U! Â^%c J^à j^il « "ûljâi" ^ 

?? jJjjû" usiâ <>* "3j>^2^j" ^ j^lj SHIFT c LlUI jIj^L cki^l .2 

. Sjjp t<~t\\ (Jjual JujJj JU-p^ jl>*VI Jllu-uJLI jl J-^JtJI 4.^ j J j£ juûJ I .4 



^tiaijl j*û/U bâtât 4 J^l ^ 3 >ï > L£suJ ^1 ÛU^UI ^âl) 
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SJb^l jJjU» ÏUUG 



( 5 ) Jjjl>JI 2_ ^Lca^JI ùjLUaJ! f US! sj^LUl jJ>0:i 



■diLi^-iTu-d jî <"<Vj^-.î ^ ^ >1->U,-^I ^Jl£._j J-c-*-U iâLiàj (jyl^- kl A-wtl .2 
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^ 

: ^LUI j*JiJI <>2 l^wâ 4_JLUI L}UJ1 c^Lé= (il .2 



E 


D 


C 


B 


A 




3 


8 


4 


2 


5 


1 


0 


9 


8 


6 


1 


2 



: JIjJlJI tcjI^j ^Jb Lj3 .3 

=A2/B 1 A C 1 * SUM( A 1 :E2) -(SUM(D2 ;B2)/2/2/2) 
=(SUM(A1:B2)*E1 A C1) - SUM(A1:E2)*(B2*C1)-SXJM(A1:C2) - Bl 
=AVERAGE(C 1 :D2)-AVERAGE(D 1 :E2) +E1/SUM(A2;E1) 
=MAX(A1 :D2)*MIN(B2:D2) +E2/SUM(A2;E1)-SUM(A1 :E2;C1) 
=MAX(D2;SUM(A1:C3)) - SUM(B1:C2;A2) 

=MIN(AVERAGE(A1:E1)+E1; AVERAGE(A2:E2) +C1) - (E1+C1)/A1 
=IF(AKE2;"G00D";"SEVEN") 

=IF(SUM(AVERAGE(MAX(MIN(C 1 :D2);MAX(E1 :E2));B2);A2)>=C 1 ;8;4) 
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. Jjji^JI 4- ^.La^JI jjLU*JI ^UîIjùjLLJI JL^L^tyjiWlfcUi 





JlcLoj 




J-âj 














600 




12543 










300 




2341 










300 




4536 










400 




7808 










600 




6054 


jJLk 








300 




5453 










400 




3509 





.3 



1 5 - ^LuV! i_4j| jJI = (j^-i...tl Jjl. . 1 

17 - ( JiJI Jju + tj^iM.tt Jju + ^LuVl i-JljJ! ) = 4-L2>VI J^JI Jjl. .2 
0.09 x ( J-o^JI Jjl. + JSUI Jjl. + j^-,„,tl Jjl. + ^L^M ^jîIjJ! ) = j^UUI .3 

- ( 4-Lû>VI J_**]l Jjl^ + J_âill Jjl^ + tj^,,, tl Jjl_> + Cr ^,Lu.Vl c-^ljJI ) = 4-L^J1 .4 



jlcL2IJ 



1.5 



1 ^ / g 



II II 



. . Il II ^ il " " ^tl" * ( /l 
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juj aJLLoJI i^Lu^Jt i^l> (j^j îàLoXI ^jl^ .6 
.^jjLlJI "« La ^jVl £_L_ltf j cic£)jJI "(>cjV| j-L-Sll" OfcAjuaJI j 4- _^Jl>. .7 

Ju^_^Jl^ .8 

cLa-a^ 4-JL>Jl S st à t^aJI 4-C.L-L2J ^ .10 
.( ( àluaXi ) <-aUl JMc.L^ .11 
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43 LâaeJLa «_a i ■ - - 





















13469 


1332 


822 


600 


836 


12543 






2695 


267 


165 


300 


156 


2341 






4951 


490 


302 


300 


302 


4536 






8410 


832 


513 


400 


521 


7808 






6800 


673 


415 


600 


404 


6054 






5893 


583 


360 


300 


364 


5453 






3992 


395 


244 


400 


234 


3509 





-80- 



^ 



SUM *ji j Loj^iui^ £>**JU. 1 

MAX 5Jb LaJLfcLui* 4-*J> JLlî.2 

MIN iJb LjlSbI^ *+à Jâl.3 
AVERAGE LajL^iu^ 
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» Ç- » 












1 - 


-LUJJ £—4 L. 






* 










** 
















1 2 l,M 1 






-u ! i 








600 


1 s 


12543 




<5 


1 * 1 


300 


I s 


2341 









300 


! S 


4536 


s 




1 $ 1 


600 


1 s 


ï ■ m 

2001 1 


! s 


<5 


i ^ i 


500 




9536 

i i L 








500 


1 s 


2366 

i i [ 






1 s 1 


400 


I s 


5007 




<5 


! * ! 


300 


! S 


8341 


! s 




! * i 


600 


! s 


6536 


i 1 





1 s 1 


600 


1 s 


i i ■ 

7341 1 

: : Z 




<5 


! s ! 


400 


! s 


! 7509 ! 
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<3 



j i_u ^j_JI 4_âjjJl_j 4_JL>JI 4-JàjjJI i La jj <J^L>. ^uiIsj_JLl v L^t-u j ^ 1^ ^Jj >J1 ^j-j .3 



^jjj 4-*iâ j>?j ^uû 5 ddP- ) :L7 L U^^a J^J 



C LLO> 



3 x 16 - ^Lu/Vl e-û! jJ! = (j^-i.MÎl Jju.1 



18 

5000 ^ jâî lJi%*u 

J_**J! Jjl_> + J_^ai Jjlj + q^<» 11 Jjlj + (^^uiLuVl jJ! ) = jl^LSUI .3 

*)_>J1 <_àj^>u O—^o 4_^LUI OjJI JjL*L_u,l «_a 0.09 * ( 



JjL-J (j^Î J t^i ^ (^JlJI lJlIojJLI ^-ul ç\ Uc^ 4j m. LUI SJIjJI ^Ijlir" mi! .6 



i La ^ 



.( < kit^m ) < h\[\ j^Lc.l ^ .5 
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xjj\ ^-J 4 ^.Llaiwî L;r JLc J L^tlJ J-JJ-^JI JjuUlu ^ .3 

RI Cl .^-^IjJli do c-jj^ .6 

.(^j^wj Lj^li^ ^_pJ ^^LÎI L^L>JI jl j-jjl^JI j-^ljwC £-^J-4 JuJu?tIu ^Jâ .9 

.11 

Lookup.^iL^^ljii^lj 'â- ixUs ^ <i^L>ps> .12 

.cJjJtita ( ajuLt^js jl J-<^C ^^^JLc CjIJîLijJI c_j Lujl>J <Lxjul& ^LiuL . 1 3 

.( «-iiuai ) «jjii jjM^L ^ .17 
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^ 



( SjlJLfcJI^LH^^i^ ) AJbl £$JU*X UjJuX\ (4£U2J 



«♦ 








1 AC 

«♦ 


























. 4_(JI <Jj-L£3jJ!j CjVIjJI ^Jl_JLA ^! jL3tTu_u!j 2J| Jlî! 4rt_lîôj JujL>iJ.2 


















































..iLvsVi ^jM^ * iXÀ2L<_d!j R 1 01 * ^l^-U 2rt,<,îôj 2^j_t_&, r ] 










. jLuV! â^j^vLj ^-^!jw<j (_^JLi J-^jiil <-^û L >- jî ^_<_uj jî J^j j-ptj.8 




















.t ^h4-^ t U • it| ^ »l / /<-ta.t 2 * ,*ïi\\ 10 
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Jjti*J I ^ 3 ni »iTt I ùUUxtl 




( BjjJL^IBâb'j^dUM ) ujjCm f bl ujJUt 



: £t) 

3 2 1: 4_UUdl 



LUI 



: MJ^-^' (0— âj 

4 

fj-*^« £yj /100 JjLsu La : JL>JI .lLsLâIII fj-c^fcxj {yt '/oO J-iLsu Ls : ^J^l JL>JI 



: ^}UJI 



2 



1 



(J-â! j^L Lj (j^_<_Jj 4_jLû^-.|^ 0jL^iàj 4_âJ^lsj <Ut-jjua 11 d^juli j-juuz-i . 1 

Jl 2_e_>L^JI 



,4_JI Jjjuô jJI j CjVI jJI £-JL-*-4 ^1 JlscIujI j 2JI jJI 4_lJôj 



JuJl>o 



.^_J_^J1 ^CjLJU_«JI çl_}V J . n^— il 4^jL3tIu_UJ jJ! C_-cJj^pJI JujL>iJ .3 



. A. j-(-(.ll>JL I 1 l-^-<-<i *0~"^ L^JL^-^^Lj <LÀ-ijLa (Jl Julu_ul .6 



. _}LjuVI jjyJ^Lj ^j>.jw4 ^ljL3cIu_olj RlCl^-^ljJll <_La_$_> 4_ûj1sj Â^j^lxj .7 



4_OJ^Lj (_ r l^- (J-*aJI (_ ^^ L> " jl ^J^j jl jl (J-^J J-U Lj .8 



.^jj*. I L^L>. pVLâ (_P-îl L^L>JI ^-ijUai I £J>-!jw4 JuJuso .9 



çL^I .10 



L^l .12 
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■o.ïffl|) lliiijilllq.o.ïnll pilnlll nnlnll niiiiiif ||)ll 
£ALUI _>J$iaJj 2uUil SjliVI 




j: 
0 



■ 







Microsoft 
D.coi 



*_4 J—dLtlLÎIj J_JjJ*l]l CjljL^S (jr i^. tiJ_UjjL_J <SjL^X_jJI (_âjL^j 




« ç- *» \ » ««** — > *• 



Lj^. VL.tÀj.9 




LU ûl )'*^'/ ) ( L= — ' > 



.10 
.11 
.12 



IiilLscjq j\ ^L>ol j^-ljuj cLa-iLa^J CjljLp^ ^jj 



JuJ. 



.S Jls-jJI ûixJb 'â— di\^Asùl\ ^1 Jiielu-ul .1 

.Data Sfiow cj^LJI <_p= >^ jU^ jî ^^AJl .3 
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B 


a| 




















r 




4 4-J>0 



•*«♦ / * *** 




. JujL>* £^J-^ 4r L^-S^aJ ^oJI j-jj-^JJ 4-j-u-olîl j-^ljJLl i La j JaJ J-co^dI ^j_2j^ 4-lLl^> V I Ij^L>JI 
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ûlÀLa* éj/jU* l£a Jailfl 








■ 1 ■■ 




••■vrtwe 












tljtël ***** 




BookGjl 




BookST 




1***1 





ÎjâjjJI c-xjj-u 4_^^Lc Jj^à JA3^ j^*-^ • 1 









r 





4^ 3bi* J^J^ 



.^jiwVl jljjVl CjLjL-JI CjI j^t-utlîl ôJub J^o jùàj B^Ji^JLl ^jJwVl (jljjVl 



: L*J ùïjAt JLJJL^Il -1 



4-âjjJ| C-uJJ-U 4^>LC (JJ-â J^2J 
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jJLl j SHIFX ^Lulll (j^J-C j 1 j-^Tn-u Lj i La * \ 4 j^l AjâjjJI c-ajj-u <J^â 

.3j^pw^?l iâjjJI c-^jj-u câ>^ 

t Uj >SÎ jî ^jUx» <#Lâ>j .u-uiJ - 3 

JjJJâ j^-Sj! J CTRL ^L_j_àJJ j Ij-^Tt-t-u Lj ctajuia I j<u ( J J^M AjâjjJI c-cJj-U 4-4 ^Lc 



\ \ ùtéjg \ ^ \ ^ ^Jj/ \<\<\ MHI 



i tl * *» *** * ** ** I * 1 1 ** ** 



Ctrl+Z 






□rl+X 






□rl+C 








...Office ï^L* 


(1 


□rl+V 


















^ 












...4- 






□rl+F 








...LLJjl 






3 






^a. 



j| j "5-àl>»" ^j-â j^UI juu ENTER c Liai V 0 

(j i us S jj_^>.jJll Lj^L^JI jJ_4L^= ^ < a ' ^Cu_i.u < tiJLJi c (—Lt^ 



.ESC ^tmi cLi^l « 4^=^11! jjjl*JI ^uuv 0 
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w *f *»♦ ♦♦ 

. A^^all ûLjLlJI 



^g^sJI L'A- JUI C 






4^ (WJt JQ-tuyl UdbJ 



il) 



J 4 



4 <^ 



J^=! Jy* BACKSPACE jfDELETE 0 

0 
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L^jl^I j_a a ^=3 » 1 Lj^LieJLî j_j^IjJLI LLa-4jJa-j eJLîi j 4_j Jlrta £__u-^JI (jr JLc ^.LûjVI ^CLj 

5REF# UaiJl 



■ ■ 



■□JLcoLi Lfi^a P 

r 





J 



.Mî^ifl j £t>Jl frc 

.ute .1 

. .3 



-91 - 




♦ 4 i 4 . ** 4 ♦ 



.L^xljj| Jup ^oJI L>L>JI ^ ^jLtJI (J^lûJ J)Jl^ J 



♦ 







.b> S bJl 



.2 



7rlj-iJ JL-Jj^J J_!l ^jl \\ Jrt r r » 1 Sj^-tl/LbC 3_ij_J>*jJtl L-âj^Lbâ. 

H i i H „ i i * » ♦ ♦ 'I * A ^ 



^dP iS ^ ùL^»i' J 1 -"^ Cr^ AP^I ^_ ^ tib* J-^>' < fcb-^ • 1 



.L^IjJil Jup C3 aJI 3Jl^.V| ^ JijLJLÎl <j-u_ûj J)JU>o ^jî b-xj>03 4_l£) 3JuJl>JI SJl^lVI 

il i - i ^ i * h il * i ^ 
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Il * * Il ^ , . . Il Il ^ , . . - 4 O 



J-JJI £ I J4 J (7][x 






£b4 










^^^^^^^^^^ ^jk^U 
























JU 






JU 


nu 



.ESC ^tmi Jax 



4- JiJL^JLl jl LaJLU ^jJLdl ùruuJI ur ^l 4 u r * ^ jLJI ^ j ^Ji^JLl Lt JL^I jLkUl 
J I cjLjLlJI 4 4-j^j_^jJLI 4__iL>JI Iâ_ J^LLaJJI cjLjLu i_âL^D (j^jL^Jùi j 4 4_^>oLUI i^j^jJLl 4_JL>J 



.^LUjJI / ^JUj Lie 4_JLiw / , > 
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1 ^-^ 


,_iï:.i_ï_i | LiIl_> | 



+ - 



I_HÛJ 



+ " 



S? 



:*LfiUi *s l,,._clJ 1 



i_hQjJ I LSLidl F 
L:_ij 

î i_|jû.iJ I ùbijl 



JÔ£ I (W- Lu Lit j 



0 



l9L_ujJI 



vAM f liJJ 



LU1I ^Jl !Ld& ( ^ fc-jjJUl 
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.^-pmi <L>. jJ Fil ^LliLc cLa-Ltia I .2 



DELETE ^LlUI ckiu^l .2 



jjmtj h^Tîti jjjU^ jjjju 

.^Jup ^ jJI JuJu>JI ^j-^ill ( ■ u^=d\ .2 
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.^1 jiii 4. ù! j_tl ù! >--Jl j jsiâoJl 

.( juu ) ( a*)j_Ub j»i_J ) j!^ ^ 4. .5 
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: 4_L^_ljjI J_3 Ij-iuJ I ^y^j^C 4-2j^iaJ ^jJ^-l-O L>J I ^Lujl C-c^J J ^Dj^JtJ 



oJljJ 



!q_t>juuJI 



:oLsj\JI 



^JLc L^HâL-ol ^j-^3ucj ^2»j^lJ I 2— CjL^dj^>JI JuJljlJI dJLofc: LiLu_tL^ Sjuuc 'à^=Dy>. .1 
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Il V-II93 

ùlgÂJI qj&JLil [f« 

q5>sJI qjoJàJl 



J>bJI ,_y-IJ J^JI JgL^j 
v ... J5 J>IaJI JgLjj 



ta 



:gS! j^UI (>i JuILâiVI J^lj-*U cil^hJI jIjl^L ^ LâlJj W^jJI <>l 



il] 



Lit! ciljLôJI 
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SJb^l Jj^Uj ÎUâlâ 



.JjJlju jî e_âjL>. (jjJu ^1 taJLll CjLiLa ^Ic lal <L>Jl . 1 
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.( 1 ) XuJ LUUI jâjjjJI jdjjdt $ Jl^ûLUL^IjjjrfâJl^ljJl^uJ^dJ 



.J**JULuî i-a>LJI CiUl^ljJa .1 





J! 4_ft OjI^L J>j-*j L - r ijj^l!l ^Ljj^lÎI lâ-^jjli! dJI j^il <jj 

t^opjl Â^SUJtU! JI^slAVI çjjÎ .6 



1 





■j^Lua I ( 3 ) J^n M<tl J j^^î ( 2 ) ^Jâj J^-n M(tl j j t^^l ( 1 ) J^n Mil! ^jjJ J^^l .7 

.jLuV! 2 J^UI J*^l .8 

.3 j ^-,,^ t klà lJl^Î .9 
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1 " 

( djlJLfcîld^LH £±Lua ) èj\î\ g^juuéX ujddUl (WâJ Zf^ù 



.dlJjb 3^UJ1 3JUJI 2_ 3_«}U]| ^ j3 nU-U ioLlâ p a* 31U < ^ jJI 




(»bïlâffî)J*)»lJÏI(ftLui 




Las 




V 






















d*nnT\^ à • a ^ A •"Wj ^tj \! 9. 
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( 3jIJj^I3jLH^>u*4 ) ujJLUl * bl j^ûj ujJUl (UâJ £i$*> 

: 

3 2 1 : 4_J«UJtl 



: c_>jjûll 

: MJ^-^' («— â J 

4 

.J*li 10 



1 
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.ciù ^ Microsoft c^> ^ j^sjU ^ jJlçIja . 1 



. Microsoft Office L> u^î^ J ^ > ^L« 7 j a ^UJt ^^LxLaiJjJ: .2 
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54 Jalji^Jl 2- ùjLLmJI .3 

89 JjIju>ji 4. ciUa^^jiij^jtiii .4 

117 (Jjl Jl>JI ^— ^ul J-SJI 4 jrt L^aJJ JJ^J ^-Lsj^JI .5 

140 
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208 (j^jjJUojj ciLiSi^aJij j>^ji .8 

245 
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